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Title:	 Quality	Assurance	Specialist	 Effective	Date:	 2019-05-06	

Department:	 Quality	Assurance	
Operations	

Reports	to:	 Director,	Operations	

	

Rapid Dose Therapeutics Corp. is a publicly-traded Canadian life sciences company 
that provides innovative, proprietary drug delivery technologies designed to improve 
outcomes and quality of lives. RDT offers Quick, Convenient, Precise and Discreet™ 
choices to consumers. RDT is focused and committed to clinical research and 
product development for the healthcare manufacturing industry, including 
nutraceutical, pharmaceutical and cannabis industries. Rapid Dose Therapeutics is 
committed to continually create innovative solutions aimed at multiple consumer 
segments and future market needs — including humans, animals and plants. 

We	are	looking	for	an	experienced	Quality	Assurance	Specialist	to	guide	the	
development,		implementation	and	compliance	of	all	qualification	procedures,	
validation	of	methods	and	processes	for	our	raw	materials,	finished	products,	and	
production	processes	at	our	Canadian	head	office	located	in	Burlington,	Ontario.	This	is	
an	excellent	opportunity	to	be	a	key	contributor	in	a	scaling	life	science	company	of	the	
fast-growing	natural	health	products	industry.	For	more	information	about	Rapid	Dose	
Therapeutics,	visit	https://www.rapid-dose.com/.	

Summary of Job Functions  
Responsible	for	researching,	coordinating	and	implementing	a	complete	set	of	quality	
compliance	procedures	for	testing	methods,	materials	qualification	and	method	
validation,	in	accordance	with	quality	and	regulatory	guidelines	issued	by	Health	Canada	
directorates,	cGMP	and	Cannabis	Act.				

Key Duties and Responsibilities  
• Determine	qualification	requirements	and	provide	quality	assurance	solutions	

that	satisfy	Health	Canada	and	US-FDA	requirements.	
• Develop	policies	and	procedural	framework	to	support	a	Quality	Management	

System	(QMS),	that	includes	risk	assessments	and	mitigation	steps.		
• Prepare	Quality	Assurance	protocols	(IQ/OQ/PQ)	as	guidance	reports	for	

validating	all	raw	materials,	equipment,	operational	processes,	finished	products	
and	quality	valiation	data	in	all	aspects	of	operations,	in	compliance	with	Health	
Canada’s	directorates.	
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• Coordinates	the	preparation	and	submission	all	quality	assurance,	validation	and	
regulatory	activities	in	compliance	with	cGMP	guidelines	for	Natural	Health	
Products	and	Pharmaceuticals.	

• Ensures	that	all	activities	are	in	compliance	with	GMP,	Health	Canada	and	US-
FDA	requirements;	Responsible	for	representing	the	company’s	QA/QC	
Department	in	all	reports	in	relations	to	Health	Canada,	FDA.	

• Write	and	review	annually	all	standard	operating	procedures	(SOPs)	required	to	
maintain	GMP	production	and	Health	Canada	site	licenses.	

• Develop	and	manage	relationships	with	various	vendors,	suppliers	and	test	lab	
facilities.	

• Participation	in	audits	by	health	authorities.	

Minimum Skills and Experience 

• Bachelor’s	Degree	(Science	or	Engineering),	preferably	in	the	fields	of	
(bio)chemical	sciences,	chemical	(bio)engineering,	materials	science.	

• 5-7	years	of	experience	in	a	quality	position	within	the	pharma,	nutraceuticals	
industry.	

• Strong	understanding	of	GMP,	GLP	guidelines	from	Health	Canada,	US-FDA	is	
expected;	experience	with	qualification	of	Equipment,	Process	and	Method	
Validation	is	required.	

• Experience	writing,	reviewing,	and	maintaining	Standard	Operating	Procedures	
• Proficient	in	use	of	standard	business	office	software	(e.g.	Microsoft	Office	suite	

of	software	and	apps);	knowledgeable	of	commonly	used	QMS	software	
systems.	

• Strong	written	and	oral	communication	skills	in	order	to	prepare	reports	and	
procedures	and	communicate	effectively	with	colleagues,	vendors	and	suppliers,	
and	Health	Canada	authorities.	

• Excellent	organizational	skills	and	attention	to	detail.	

Additional	Qualifications:	

• Ability	and	willingness	to	work	hands-on	independently	and	also	collaborate	
effectively	with	diverse	teams	and	customers.	

• Experience	with	quality	assurance	and	regulation	of	cannabis-infused	products	
and	raw	materials	qualification,	and	knowledge	of	The	Cannabis	Act	regulations	
would	be	considered	an	asset;	willing	to	train	and	obtain	this	knowledge	and	
experience.	

• Maintains	a	high	level	of	professionalism	and	discretion,	is	responsive	to	changes	
in	regulations	and	laws,	adaptable	to	changes	in	the	work	environment,	and	
assumes responsibility	to	execute	project	tasks	successfully,	in	a	timely	manner.	
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Compensation 
Rapid	Dose	Therapeutics	provides	a	comprehensive	compensation	package	that	includes	
salary,	benefits,	vacation	and	flex	time.	There	are	opportunities	for	professional	
development	and	participation	in	conferences	and	special	events	where	relevant	to	the	
job.			
	

Rapid	Dose	Therapeutics	thanks	all	applicants	who	express	an	interest	in	the	job	opportunity	but	
will	only	contact	applicants	who	are	selected	for	an	interview.		Our	hiring	practices	are	aligned	
with	human	rights	laws,	and	ensures	that	every	person	will	receive	equal	treatment	in	regard	to	
employment	and	opportunity	for	employment,	regardless	of	race,	color,	creed/religion,	gender,	
sexual	orientation,	marital	status,	age,	mental	or	physical	disability.	
	


